T VHDOPMALLMOHHbIM MOPTAN
EE‘ YIPABIEHME XKX

www.upravlenie-gkh.ru

[IPOrPAMMA

[PAKTVKO-OPUEHTPOBAHHbIN BEBUHAP:
(PASMELLIEHWE UIHOPMALLIAW B TC XKX
COTPY IHVKAMW PETIOHAJIbHbIX OMEPATOPOB
10 O6PALLEHWH) C TKO»

OPrAHWUSATOP:

E/ VH®OPMALIVOHHbIA MIOPTAST
% YPABJIEHVE XKX

-

Tembl Be6MHapa:
* AaMuHncTpupoBaHue opranu3aumii B MTNC XKX

* YnpaBneHue HaCTpONKaMu OpraHu3aLiuy U npaBamm COTPYHUKOB
* Pa6oTa B IMYHOM KabuHeTe

* MopAfoK 1 crnoco6bl pasMeLLeHnst MHGopMaLmn
YNOJTHOMOYEHHBIMU CIeLManucTaMu OpraH13aL/um

* PaboTa c JoroBopamu Ha OKa3aHue ycnyr no o6pailenuto ¢ TKO
* Pabota c JoroBopamu MexJy pernoHanbHbIM onepaTopoM
1 onepaTopamu no obpauienuio ¢ TKO
* Pa6oTa c peecTpoM 06BEKTOB XUIULLHOTO hoHAA
* BepieHue nuueBbIx cYeTOB

* Pa3meLueHue MHhOPMALIMK O NIATEXHBIX OKYMeHTaX
(HaumcneHusx), hakTax onnaTbl M KBUTUPOBAHMM

* PasmelL,eHue MHGOpPMaLK 0 COCTOSIHMM PACUEeToB MO A0T0BOPaM /\
C yNPaBASAOLULAMU OpraHn3aLnamm

* Pa3melleHne MHhOPMALIMK O KAYeCTBE YCIYT M0 06paLLeHNto

3 okTa6ps 2019 ropa

¢ TKO
* Pa6oTa co cnipaBOYHMKaMM, 06paLL,eHUsIMI U APYTUMU BULAMM 1 000 no MOCKOBCKOMY BPEMeH“
uHdopmaLum —

* PasmeLleHne nHhopMaLum ¢ UCMOJIb30BaHUEM LwabnoHoB Excel

KoopauHaTop npoekTa UcnonHuTenbHas aupeKkuums

Kmowxus JMmutpuii lOpbeBuy HHbopManMoHHB NopTan «YnpaeneHue XKKX»,

Teir.: 8 (800)200-11-81, +7(985)189-20-09, yi. [IpuBuHa, 4. 8, kopm. 2, r. MockBa, Poccus,
e-mail: d_klushkin@od-group_ru 127549, Temn. / ¢3KC: +7-499-372-10-39
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[IPAKTVKO-OPUEHTUPOBAHHII BEBMHAP:
(PASMELLEHVUE WHDOPMALLAW B TG XKX
COTPY IHUKAMW PET MOHAJTbHBIX OMEPATOPOB
[10 O6PALLIEHINH C TKO»

10:00 - 11:30

ITpaKTHMKO-OPMEeHTHUPOBAHHBINI Be6MHAp:
«Pasmengenne mHGopmanuu B 'MC XKKX coTpyaAHMKaAMM perMmoHaNIbHbIX
oIepaTopoB 1o ob6pauieHuIo ¢ TKO»

TeMbl
AnMuHMUCTpUpPOBaHMe oprauusanum B I'MC XKKX

YrpaBiieHMe HaCTPOMKaMM OpraHM3aluM U IIpaBaMy COTPYIHUKOB
Pa6oTa B IMYHOM KabUHETe

[MTopsimoK ¥ cIoco6bl pasMelleHMSa MHGOpMaI[UM YIIOTHOMOYEeHHBIMU
CIeIManucTaMy OpraHmU3aLumu

Pa6oTa c joroBopaMu Ha OKa3aHMe yCIyT I10 o6pauieHnto ¢ TKO
Pa6oTa c JoroBopaMy MeX/y perMoHalbHbIM OIIEPaTOPOM

¥ onepaTopaMiu I1o obpanieruto ¢ TKO

Pa6oTa c peecTpoM 06'b€KTOB XMIUUIHOTO GoHAA

BezieHMe NMUIIEBBIX CYETOB

PasMmenieHne nHGOPMALIMY O INIATEXXHBIX JOKYMEHTaX (HaUMCIIeHNUSIX),
(dakTax omnaThl ¥ KBUTUPOBAHUM

PasMelnleHMe MHGOPMALIUY O COCTOSIHUYM PACUYETOB 10 OTOBOPAM C
YIPaBISIOLIMMY OPraHM3alMsIMU

PasMelnleHue MHGOPMALIMY O KaUECTBE YCIIYT 110 06paLleHUIO

¢ TKO

Pa6oTa co cipaBOYHMKaMM, 06palleHUSIMU U OPYTUMY BUAAMU
uHGOpMaUu

PasmMmenienne nEdopMalinm C UCIIONIb30BaHMEM L1ab610HOB Excel

Cruxep MapThiHOB BuTanuy AHaTONIbeBUY
PykoBoguTens HanpaneHus [MC XKKX HOYY [IT0 Yye6HBIM IeHD

«CeTeBas akagemusi JIAHUT»

i
11:30 - 12:00 OTBeThl 9KCIIEepTa Ha BOIIPOCHl YYaCTHMUKOB



